MyHuuunansHoe GroIKeTHOe 001e06pasoBaTeIbHOE YUpexKIeHHE « Pa3nompHeHCKas
IIKOJ1a» aqMuHUCTpanuy CtapoOemeBcKoro paiiona
(MBOYVY «PaznonpHeHcKas mKoay)

COI'TACOBAHO
[Tenaroraueckum coBeToM

(poroxon ot 28.08.2023 Ne 2)

Homnoxenne 06 o6mem codpanun (koudepennnn) MBOY «Pa3no1pHeHCKAs MIKOIa»
(nanee — 00)

[lonokenne pa3paboTaHo Ha OCHOBAaHHH 4YacTH 4 cT. 26 ®enepanbHOro 3aK0Ha OT
29.12.2012 Ne 273-®3 "06 oOpasoBanuu B Poccuiickoit ®@enepanun” (1anee —®DenepalbHBINA
3aKoH "00 obpasosanuu B Poccuiickoit ®enepanun”), deepanbHbIX FOCYIAPCTBEHHBIX
00pa3oBaTeTbHBIX CTAHIAPTOB OOLIEr0 06Pa3OBaAHHS

1. OBwee cobpanne (koH(pepeHnHs) PAGOTHHKOB SBIAETCS KOLTErHATBHBIM OpraHom
YIPaBJICHHS, K KOMIIETEHI[HH KOTOPOI'O OTHOCHTCS:

— BHECCHHE MPEUI0KEHUH PYKOBOIMTENO 00pa3oBaTeIbHON OPraHU3alliy 0 OCHOBHBIM
HalpaBJICHUAM JI€ATETBHOCTH 00pa30BaTeIbHON OpraHu3aliy, BKIFOYas IPeI0KEHH S 0
IEPCIEKTUBRE

(cTparernm) pa3BUTHS 00pa30BaTETLHON OPraHU3AIHH;

— BHECCHHE NIPE/UIOKEHHH PYKOBOIUTETIO 00pa30BaTEIbHON OpraHu3alliH IO BOIPOCaM
COLMATBbHO-5KOHOMHYECKHUX, (PUHAHCOBBIX U HHBIX YCIOBHI Tpyaa B 06pa30BaTeIbHOMN
OpraHH3allHH;

— BHECCHHE MPEUIOKEHHH PYKOBOIUTEIIO 00pa30BaTeIbHOM OPraHU3aIuy 110 H3MEHEHHIO
yCTaBa, JOKaJIbHBIX HOPMATHBHBIX aKTOB [0 OCHOBHBIM BOIIPOCAM JI€ATEIBHOCTH
00pa30BaTeIbHOM OPraHU3alliH, B TOM YHCIIE 3aTparuBarOLIMX IpaBa U 00SI3aHHOCTH
PabOTHHKOB (IIPH OTCYTCTBUH IIPEICTABUTEIBHBIX OpraHoB paOOTHHUKOB);

— U30panue pyKOBOIHUTENS 06pa30BaTebHON OpraHu3alluy;

— u30paHue npecTaBuTeNel pabOTHHKOB B KOMHCCHIO IO TPYAOBBIM CIIOpaM;

— u30panue npeacTaBuTes (IPeICTABUTELHOTO oprasa) /Ui IpeICTaBICHUS HHTEPECOB
PabOTHUKOB B CONMATBHOM MAPTHEPCTBE HA JTOKATHHOM YPOBHE B ITOPSIJIKE,

IIPpEayCMOTPEHHOM TPYAOBBIM 3aKOHOATECIbCTBOM;

— OMpPE/ICICHIE IEPBUYHOM MPOYCOO3HOM OpraHM3amm, KOTopoit OyeT IopydeHo
HAIpaBUTh PYKOBOIUTEIO 00pa3oBaTeIbHON OpraHu3aius (ero mpeICTaBUTEIIO)



OPCTIOXRCHHS 0 Ha49a'I€ KOJUICKTUBHBIX IIEPETrOBOPOB OT UMEHH BCEX pa60THI/IKOB B IIOPSAOKE,
OPCIVCMOTPCHHOM TPYIOBBIM 3aKOHOaTCIbCTBOM;

— BHCCCHHNC NPSUIOXCHNS DYKOBOIUTEIIO 00pa30BaTeIbHOM OpPraHU3alidy O CO3JaHHH
KOMHTET2 (KOMHCCHH ) 110 OXpaHe Tpy1a pabOTHHKOB;

— VIBCDEIICHHS TIOPsAIKa IPOBEACHUS TaHOI'O TOJIOCOBAHUS B CIydasx, IpeayCMOTPEHHBIX
HaCTOsAIIHM VCTaBOM;

— FPHHATHE PELICHHS 00 OOBSIBICHHHU 3a0aCTOBKH 110 IIPE/ITIOKEHHIO IPEICTABHTENLHOTO
Oprasa paboTHUKOB, PaHEe YIIOJTHOMOYEHHOTO Ha PaspelleH’e KOJUIEKTHBHOTO TPYI0BOTO
cropa.

2. OBmiee codpanne (KOHDEPEHIHST) paGOTHHKOB 1 (M1IM) ero yIoIHOMOYEHHBIH
NpeICTABATENE BIIPABE NPE/ICTABISTE HHTEPECH paOOTHUKOB 00pa30BaTeTLHOM
OPTasH3alliy B OpraHax BJIaCTH U YIIPaBICHHUS, MPOPCOI3HBIX U UHBIX 00BEIHHEHHSIX
P20OTHHKOB M UHBIX OPraHU3ALHMAX 110 BOIIPOCAM, OTHECEHHBIM YCTaBOM K KOMITETEHIIHH
o0mero codpanus (KoHbepeHuH) paboTHUKOB. OT HMEHH 00pa3oBaTeIbHOM OpraHu3auy
obmiee codpanue (KOHbEepeHIHUs) pabOTHHKOB He BBICTYTIAET.

3. OBee cobpanue (KoH(pepeHIs) PabOTHHKOB SIBIAETCS IOCTOSIHHO JeHCTBYIOIIIM
KO.LICTHaIbHBIM OPTraHoM.

B coctas obuiero cobpanus (KoH(epeHIHH) PaGOTHHKOB BXOIAT PYKOBOIUTETD
00pa3soBaTeIbHON OPraHU3aliy U BCE PabOTHHKH, UL KOTOPBIX 06pa3oBaTeIbHAS
OPTaHU3allA SBISCTCA OCHOBHBIM MECTOM paGOoThl, BKIIOYAS PAGOTHUKOB 060C06IEHHBIX
CTPYKTYPHBIX IOpa3ae/ICHulA.

4. Obmee cobpanue (koHdpepeHs) PabOTHHUKOB IPOBOIUTCS IO MEPE CO3BIBA, HO HE
PCKE IBYX pas B roJ. Pemenue o co3siBe o6mero cobOpanus (KoH(pepeHIuK) pabOTHHKOB
BIIPABE NIPUHSATD:

— PYKOBOZUTEIIb 00pa30BaTeNbHOM OpraHu3aIu;
— NPEJICTABUTENILHBIH OpraH paGOTHUKOB;

— HHHIMAaTUBHAs rpynna pa6OTHI/IKOB, COCTOsAIIasl HE MEHEE 4€M U3 30 IIPOLICHTOB

PabOTHHKOB, HMEIOIIUX PABO YIACTBOBATD B odmuiem cobpanuy (KOHpepeHIHH)
PabOTHHKOB.

Brnneykasannbie opranb u (#n) 1uma IPEACTABIIAIOT PYKOBOAUTEIO 00pa3oBaTeIbHON
Opranu3alyi 0pOPMICHHOE B MMCHMEHHOM BHJIE PEIICHUE O CO3BIBE 00IIEro coOpanus
(xoHOepeniun) paboTHHKOB. K pemennto 10KeH 6bITs IIPUJIOXKEH IIEPEYEHB BOTIPOCOB K
PaCCMOTPEHHIO 00IIKUM coOpaHueM (koH(epeHnueit) pabOTHHKOB.

PyxosomuTens 06pa3oBatensHoi OpraHM3aluy 00s3aH CO3BaTh 00lIIee cOOpaHHe
(xoEGepernHI0) pabOTHHKOB B CPOK He Gosee 7 (cemu) paboumx mHEH U cO31aTh
HEOOXOIMMBIC YCIIOBHS [T 3aCeaHus OBIIero coOpanus (KoHbepeHIMK) PAGOTHHKOB, CITH
{ICPCHCHD BONPOCOB. NPEICTABISEMBIiT K PACCMOTPEHHIO OOIIHM cobpanuem
(xoHGepernHei) pabOTHHKOB:




— OTHOCHTCE X KOMIETSHIHHE 00nIero codpanus (KoH(epeHHH) pabOTHHKOB;

— pasee B¢ 01 paccMoTpes 00mmM codparneM (KoH(epeHreit) paGOTHUKOB U (HITH)
SONPOCE: 1M PacCMOTPEHBL, 0IHAKO PELICHHS [0 HUM He OBUIH IPHHATEL

5. Ofmes cobpanne (xoHbepeHIs) paOOTHUKOB CYMTACTCS COCTOSBLIAMCSL, €CTH HA HEM
SDECYTCTBOBAT10 00IbIIe NO0BHHEI CIIHCOYHOIO COCTaBa pabOTHHKOB 06Pa30BaTENbHON
Oprasmsamn. B HasnaYeHHoOe BpeMs IIPe/ICTABHTE b HHUIIAATOPA CO3hIBA OOIIETO COOPaHHUS
{sosdepennns ) pabOTHHKOB 00BSBIISCT HAYAIIO 3aCeaHus U IPEIOCTABIAET CIIOBO UL,
OTESTCTBCHHOMY 32 PETHCTPAIMIO YYACTHUKOB. Eciin Ha MOMEHT OKOHYAHHS pEruCTpaIiK
SB0pym Ee BabpaH, 3aceaanune ooulero codpanust (KOHMEPEHIUK) PaGOTHHKOB IEPEHOCHTCS
H3 APYTVIO JaTy C MOCIEAYIOIMM YBEJOMICHHEM He MIPUCYTCTBOBABILIMX O JaTe, Ha
SOTOPYEO NEPEeHECeHO 3acenanue. IlepeHeceHHOe 3acefaHue POBOAMTCS IO IIOBECTKE JHS
HSCOCTOSBIIErOCs 001ero codpanus

{soEdepeninn) paOOTHHKOB, €€ H3MEHEHHE HE JOIYCKAeTCs.

6. 11% npoBe/IeHHs 3ace/laHus 001Iero codpanus (KOH(pEepeHIHH) PabOTHHKOB H30HPAOTCS
fpEaceaaTeb, CEKpeTaph U CYETHAss KOMUCCHS (TP HEOOXOIUMOCTH TIPOBEAEHHSI TAHOTO
TOI0COBaHHsI) IPOCTBIM OOBITHHCTBOM IOJIOCOB ITYTEM OTKPHITOTO TOJIOCOBAHHSL.

IIpexacenarens OTKPBIBACT U 3aKPBIBAET 3aceaHUe OOIIEro COOPAHHUS (xoH(bepeHHn)
P20OTHHKOB, IPEIOCTABIISET CIIOBO €r0 yYaCTHHKAM, BHIHOCHT Ha TOJOCOBAHIE BOIIPOCH
NOBECTKH 3aCelaHUs, 00eCTIeunBaeT COOIIOICHHE IIOPAIKA YTBEPKIEHHUS IIPOTOKOIOB
CHETHOH KOMHCCHH (IIPH IIPOBEIEHHH TAHHOTO FOJIOCOBAHHS), IOAMHCHIBAET IPOTOKOT
3aceanus o01ero coopanus (KOHpepeH UK ) pabOTHUKOB.

CEerTapL BEACT IPOTOKOJI 3aCeIaHUs, a TaKXe nepenagy Oq)OpMJICHHBIX IIPOTOKOJIOB Ha
XPaHCHHEC B COOTBETCTBHH C YCTAaHOBJIEHHBIMH B 06pa303aTean01‘/'1 OpraHu3alivy IpaBujiaMu
ODPraHu3anyy ICJIONPOU3BOACTBA.

CHeTHas KOMHCCHS OCYIIECTBIISET IOCYET FOTOCOB IIPH IPOBEACHAHN TAHHOTO TOTOCOBAHHUS
110 BOIIPOCaM, YKa3aHHBIM B IIyHKTE 7 HACTOSINETO YCTaBa.

7. IlpussTye pelienuit o BOIPOCaM IOBECTKH IHS H yTBEPIKICHHE IPOTOKOIA 3aCEIaHHS
00mero codpanus (KoHMepeHkH) PaGOTHUKOB OCYIECTBIISIOTCS IIyTEM OTKPBITOTO
FOI0COBaHNS KBAIM(QUIMPOBAHHBIM GOJIBIIMHCTBOM IOJIOCOB He MeHee 2/3 paGOTHHKOB,
APHCYTCTBYIOIINX Ha 3aCeaHuH. VICKIIIoueHre COCTABIISIOT BOMPOCH, PELIEHHS [0 KOTOPBIM
HDHHEHMAFOTCA IYTEM IIPOBECHHUS TAWHOIO TOJIOCOBAHHUS ;

— H30pasye PYKOBOIHTENS 00pa30BaTeIbHOM OpraHH3aIHH;

— #30pasKe NpeacTaBuTes (IPeICTaBHTEIBHOTO OPraHa) [T IPeICTABICHHS HHTEPECOB
PE0OTHHKOS B COUMATEHOM NTAPTHEPCTBE HA JIOKATBHOM YPOBHE;

— OEDSICACHNS NEpBHYHOM NPOMCOIO3HON OpraHU3alliy, KOTOpol OyAeT IOopydeHo
SSHpPEBHTE DYKOBOIMTEMO 00pa3oBarelbHOM OpraHu3aluy (€ro MpeICTaBUTENIO)
SPSLI0ECHNES 0 Hawaue KOLICKTHBHBIX [IEPETOBOPOB OT HMEHH BCEX PAOOTHHKOB.

Iiepesas=a npasa ronoca 0JHAM YYaCTHHKOM 0OLIEr0 coOpaHus (KOHDEPEHIIUH) IPyroMYy, a
TES0EE BPOBSICHHEE 3209HOIO FOI0COBAHHS 3AMIPEIIAIOTCS.




8. Pemenns, IPUHATBIE B XO/Ie 3aCe/aHus 00wIero cobpanns (KOHEpeHIH ) paGOTHHKOB,
@EECHDYIOTCS B IPOTOKOIE. [IpOoTOKOT 3acenanus 06Imero coOpaHus (KOHpEPEHIIHH )
PE0OTHHKOB COCTABIIAETCS HE MO3/Hee 5 (IsiTH) pabodmX JHEH [0CIe 3aBepIICHNAs 3aceJaHAs
S A8VX SK3eMIUIApax, IMOANMHKCEIBACMBIX €10 MpeJIceaTeIeM u cekperapeM. IIpoTokon
SOCTABIACTCA B COOTBETCTBUH C OOLIMMH TPeOOBAHHSIMH JIEIONPOR3BOICTRA,

J CTEHOBICHHBIME B 00pa3oBaTeIbHON OPraHH3alky, ¢ yKa3aHHEM CICIYIOIINX CBEICHUN:

~ BOJHMHECTBO paOOTHUKOB, MPHHSBIIMX YYACTHE B 3aCENaHHHU, OTMETKA O COOIIOICHUH
EBOpyMa;

— pemesHne o0uIero codpaHus (KOH(pEpeHIHH);
— ©OCTa8 CUCTHOH KOMHUCCHH (IIPH TPOBEICHUU TaHOTO TOJO0COBAHHS);

— NOJHHYSCTBO I'OJIOCOB «3ay, «IPOTHB» U «BO3IAEPIKAJICSI» II0 KaXXZI0MYy BOIIPOCY,
TOCTaBICHHOMY Ha rojIOCOBAHME;

— NOJHYCCTBO UCIIOPYECHHBIX OIOJUTETEHEH 110 UTOram TalHOTO T'OJIOCOBAHH,
— ROJHYCCTBO CTPAaHMI] MPOTOKOJIA MMOACYETa FOJIOCOB IIpu TallHOM T'OJIOCOBAHHH.

1IpoTokoI1 3acenaHust 061Iero codpanust (koH(epeHINN) TOAMKCEHIBAETCA TIPEACENATENIEM U
SeEpeTapeM. IIpu BBIHECEHMH BONIPOCOB Ha TaifHOE TONIOCOBAHME K IIPOTOKOJTY 3aceIaHus
00uiero cobpanus (KOHpEpEHIHHN) PabOTHHKOB NPHKJIAJBIBAETCS IPOTOKOJI IIOACYETa
TO710COB, IOANMCAHHBIA BCEMH YWICHAMH CYETHOM KOMHCCHH.

B cayuae o0HapyKeHHs OmUGOK, HETOYHOCTE, HEI0OCTOBEPHOIO H3JI0KEHUS (aKTOB B
TPOTOKOJIE 3aceIaHus 001Iero codpanus (KoH(pepeHr#) pabOTHHKOB YYACTHHK
(¥9acTHHKH) coOpanus BIpaBe TpeOOBaTh OT MpeACenaTels ero H3MeHeH s, B CBOO
OSEpPEls. IIpe/CeNaTel b 0053aH IPHHATH MEPHI 10 BHECEHHIO B MPOTOKOI COOTBETCTBYFOLIHX
H3MCHCHHH H YTOYHCHUH, a TaKKe CeNaTh COOTBETCTBYIOLIEE

COOOLICHNE Ha CIICYIOMEM 3aCeIaHHH OBIIEro coOpanus (KoOHbepeHnr) pabOTHHKOB,
SHESCH JaHHBIH BOIIPOC B €r0 IOBECTKY JIHSL.

OpHrEHaIbl IPOTOKOIOB XPAHSTCS B apXHBE 00pa3oBaTeIbHON OPraHU3aIHH.

9. Hpe10xennst pyKOBOIUTENIO 06Pa30BaTebHOMH OpraHM3all{H II0 BOIIPOCaM, OTHECEHHBIM
¥ HOMUETEeHIMH 001Iero cobpanust pabOTHHKOB HACTOSIIHM yCTABOM, MOI'YT IPUHUMATHCS
O¢3 NIpOBeCHHAS 3ace1anus (JITIHOTrO IIPUCYTCTBHS paOOTHHUKOB) IIyTEM TIPOBE/ICHHS
S209HOIO roJI0COBaHuUs (OIIPOCHBIM MyTEM).

Taxoe OJIOCOBaHHE IPOBOIUTCS IIyTEM obmeHa AOKYMEHTaMU II0OCPEACTBOM BHCKTpOHHOI/I
HIH WHOH CBSI3H, OOGCHC‘!HB&IOHI@H AYyTCHTHYHOCTH eperaBaeMbIX U IPUHUMAEMBIX
COOOIMIEHHH U HX JAOKVMCHTAJIBHOE IIOATBEPKICHUE.

HIop=10K NIPOBeIeHH S 3209HOTO FOI0COBAHMUS YTBEPIKIAETCS Ha 3aCEIaHUU OOIIEro
C0Opauns (KOHGEPEeHIMH) PabOTHHKOB, OH J0/IKEH IIPEyCMaTPHBATD:

— 00%3aTeILHOCTD COOOIEHHS BCEM pabOTHHKAM BONIPOCOB, BEIHECEHHBIX HA 320YHOE
TOJOCOBaHHeE;




— BO3MOKHOCTP O3HaKOMJICHHsI BCeX pabOTHHKOB 10 Hayasa rOJ0COBAHUS CO BCEMH
HeOGXOI_[HMLIMI/I UHpOpMaIHell 1 MaTepuaTaMu;

3 -BOSMO)KHOCTL BHOCHTB IIPCATIOKEHUSA O BKIFOYEHUH B IIE€PEYCHBb BOIIPOCOB, BEIHECEHHEIX Ha
aoqnoe TOJIOCOBAHHUE, JOIIOJTHUTEIBHBIX BOIIPOCOB;

V; —06513aTeJ'H>HOCTI> COOOIIeHHS BCceM pa6OTHHKaM J0 Hayaja roJIOCOBaHUS U3MEHEHHOU
nBeCTKI/I JIHS,

—CPOK OKOHYaHUA IIpOLIEAYPEI TOJIOCOBAHUS U IIOABEACHUS HTOTOB I'OJIOCOBAHUS.

Pcmeﬂue TIPHHATOC IIyTEM 3209HOTO rOJOCOBaHHUSL, 0(QOPMIILETCS IPOTOKOIOM C yKa3aHHEM
~ CICAYIOUIMX CBEIEHUI:

-~ SOTHYECTBO PabOTHHKOB, KOTOPBIM GbLIH PA30CITaHBI BOIIPOCHL, TpeOyIomue MPUHATUSL
- PemeHHS;

’ — KOIHYECTBO PabOTHHKOB, IPHHSBIINX YYACTHE B 3209HOM TOJIOCOBAaHUH, OTMETKA O
uﬁmonemm KBOpYMa;

: ‘f EOJIHY9ECTBO I'OJIOCOB «32a», «IPOTHB» U «BO3JEPIKAJICS» 110 KaXZI0MYy BOIIpOCY;

c — PemeHEE 0011Iero co0panus pabOTHHKOB 10 KaXIOMY BOMPOCY, TpeOyIoIIeMy pereHus.

K TPOTOKOIY IPHKIIAABIBAIOTCS BCS HHQ)OpMaIIPISI H MaTCpHaJIbl, @ TAK)KE UHBIC JOKYMCHTEI,
mecx PCIIICHUS.
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